
News Forum Function 

This News Forum is for Trainers to add posts to and moderate. Learners are able to reply to a 
Trainers post. 

Teacher access: from your LMS home page select the course relevant to your class/group. 

 

From the course page select News Forum as shown below: 

 

 

 



News Forum Function 

From the News Forum page select ‘add a new topic’ tab. 

 

 

Populate subject and message fields as shown above. Attach documents is optional. Select the group 
from the drop down option you want the message sent to. Click ‘post to forum’ tab. Your students 
will be able to access this message from their LMS course page and reply to your post if required. 


